Quy Vi co biét rdng dé ti€p tuc nhan tién t Quy HO Trg Chdm Séc Tré Em (Child
Care Relief Fund, CCRF) 2022 cia minh, quy vi phai gli bao cao hang quy vé cach
guy vi sif dung khoan tai trg cia minh?

Ban s& nhan dugc tién CCRF ndm 2022 ctiia minh trong bén khoan thanh toan bang
nhau. Khodn thanh toan dau tién thudng dudc giri qua dudng buu dién trong vong
7 ngay ké tir ngay phé duyét don dang ky cua ban.

M6t s6 nha cung cdp cé thé du diéu kién nhan khoan thanh todn hang quy th(
nam. Cac nhacung cap sé du diéu kién nhan khoan thanh toan CCRF th& nam néu
ho co6 giady gidi thiéu Trg cap Cham séc Tré em (CCS) trong khoang thdi gian tu
1/6/21 dén 30/11/22, ti€p tuc duy tri du diéu kién tham gia CCRF 2022 va dang
tham gia chuong trinh CCS tai thdi diém thanh todn Ian th&' 5 (mUa hé ndm 2023).
D& nhan ky thanh toan ké tiép, trudc tién quy vi phai gui bao cdo vé cach quy
vi da s dung khoan tai trg ma quy vi da nhan dudc. Sau khi quy vi bdo cao,
thanh toan sé dugc cap vao ba thang sau ky thanh toan gan nhat cda quy vi.

Hudng dan nay sé& gilp quy vi hiéu rd cac budc bdo céo va cach thiét 1ap mot hé
thong theo doi chi tiéu cda minh.

Quy vi can thém trg giup?

Hay lién hé Nhém H Trg K§ Thuadt CCRF 2022 cla ching tbi néu quy vi cd bat ky

cau hoi nao vé dan dang ky, thanh toan hodc bao cdo bang cach goi theo s 1-833-
613-3192, gui email dén CCRelief Funds@Trelliscompany.org hodc tro chuyén truc

ti€p v@i dai dién cham soc khach hang tir trang chd www.childcare.texas.gov.

Cac chuyén gia kinh doanh chdm séc tré em cla chdng tdi ciing luén sdn sang trao doi
riéng vdi quy vi nham gidp quy vi xdy dung moét chi€n luge chi tiéu hiéu quéa khoan
tién dugc tai trd. Quy vi cé thé didng ky cudc goi mién phi va tim ki€m cac ngudn luc
bd sung nhdm hd trg cho doanh nghiép cta quy vi tai www.childcare.texas.gov.

Tong Quan Bao Cao

Sau khi quy vi dudc phé duyét nhan tai trg tir CCRF 2022, quy Vi sé tu dong dugc
nhén qua thu khodan tai trg dau tién trong bdn khoan thanh toan. Quy vi cé thé
ki€m tra trang thai don ddng ky cia minh bang cach quay lai cdng théng tin dang
ky va tim & phan “Active Application List” (Danh Sach Bbang Ky Hién Tai).
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D& nhan cac khodn thanh todn th( hai, th& ba va th( tu, trudce tién quy vi can gui
bdo cdo vé cach quy vi sir dung khoan tai trd ma quy vi da nhan dudc. Quy vi sé
phai guibao cao nay trudc khi khoan thanh toan ké tiép dudc gui di. Diéu nay
c6 nghiala quy vi can guiba bao cdo trong khoang thdi gian cia CCRF 2022, va mot
bdo cdo cudicung khikétthic (sau khiquy vinhan dugc tdm séc cudi cung qua thu).
Han choét cla tirng bao cdo la ba thang sau ngay quy vinhan dugc khoan thanh toan.
Néu quy vi khdong gui bdo cdo, quy vi sé khong dugc nhan khoan thanh toan k€ tiép.

Quy vi nén thiét 14p nhéc nhd cho riéng minh dé c6 day da thdi gian gui bdo cdo.
Quy vi cé thé xem lai ngay quy vi dudc phé duyét nhan tai trg tir CCRF 2022 dé lap
trudc k&€ hoach cho thdi di€m quy vi cdn hoan thanh bdo cdo ciia minh. Ngoai ra,
quy vi s& nhan dudc email nhdc nhd khoang moét tuan trudc khi dén han ndp bao
cdo cua quy vi. Email nhac nhd sé dugc gui tir dia chi email dugc ghi trong Quy
Binh Cham So6c Tré Em (va la ngi gui thu mdi qua email cho quy vi).

Khung Th&i Gian Thanh Toan va Bao Cao Hang Quy*

Ky Thanh Toan Ky Thanh Toan Ky Thanh Ky Thanh Toan Ky Thanh Toan
Pau Tien Thi Hai Toan Thir Thir Tu Tha Nam
Ba
Thudng Hoi da diéu kién H6i da diéu kién | HO6i da diéu kién Hoi da diéu
dugc cap nhan vao 3 thang nhan vao 6 nhan vao 9 thang kién nhan vao
trong vong sau ngay phé duyét | thang sau ngay sau ngay phé duyét 12 thang sau
7 ngay k& tir | don dang ky. phé duyét don don dang ky. ngay phé duyét
ngay phé e déng ky. o don déng ky.
duyét don Quy vi phai gui bao .| Quy viphai gui bao o
dang ky. cao dau tién trudc Quy vi phai gui cao thu ba trudc khi Quy vi phai gui
khi TWC cadp phat ky | bao cdo th( hai TWC cap phat ky bdo cdo thu ba
thanh todn th{ hai. trudc thanh toan thur tu. trudc khi TWC
N cap phat ky
khi TWC cap thanh toan th(r
phat ky thanh tu.
toan thu ba.
Bao Cao Pau Bao Cao Thir Hai Bao Cao Thir Ba Bao Cao Th&r Tu| Bao Cao
Tién Cudi Cung

Khong dudc ndp
tré hon 3 thang
sau ngay phé
duyét don dang
ky.

Khéng dugc ndp tré
hon 6 thang sau
ngay phé duyét don
dang ky (hoac 3
thang sau khi nhan
ky thanh toan th&
hai).

Khéng dugc ndp
tré hon 9 théng
sau ngay phé
duyét dan dang ky
(hoac 3 thang sau
khi nhan ky thanh
toan tha ba).

Khong dudc ndp
tré hon 12 thang
sau ngay phé
duyét dan dang
ky (hoac 3 thang
sau khi nhan ky
thanh toan thu
ba).

Khong dudc
ndp tré hon
ngay 30
thang 11
nam 2023.

* Xin luu y rdng khung thdi gian nay gia dinh réng nha cung cdp hoan thanh chinh xdc théng tin
bdo cao duoc yéu cau trudc ngay thanh toan theo quy va nha cung cép tiép tuc dap ung tat ca tiéu
chi héi a@a diéu kién. Cing xin Iuu y rdng méc di thanh toan sé duogc cdp theo khung thdi gian
nay, cé thé cdn mét thém thdi gian dé gui séc dén quy vi qua thu gui dudng buu dién.
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LO1 KHUYEN HO'U icH!! Thiét 1ap canh bdo, mot hinh thifc nhac nhd khac,
khoanh tron ngay trén lich treo tudng, hoac tham chi la thiét Iap thdi gian
hop trén lich trong dién thoai ciia quy vi vai tuan trudc khi dén han nép
tirng bdo cdo. Bang cach nay, quy vi s& dam bao nhd dudc viéc ndp bao
cao dung han, va khong phai d6i mat vdi bat ky tri hoan nao trong viéc
nhan cac khoan thanh toan! Ngay khi don dang ky cua quy vi dudc phé
duyét, hay thiét Iap cac nhéc nhdg nay!

Yeu Cau Cua Bao Cao
Sau khi quy vi nhan dudc tirng khoan thanh toadn cia CCRF 2022, quy vi c6

thé bdt dau béo cédo vé cach quy vi sir dung khoan tai trg. Dadng nhép vao
Céng Théng Tin CCRF 2022 dé tim biéu mau (hudng dan chi ti€t hon cé & bén duéi).

Quy vi s& dudc yéu cadu danh d&u vao cac 6 dé cho TWC biét quy vi chi tiéu khoan
tai trg vao cac danh muc nao. Sau khi quy vi da danh dau vao 6 xac nhan da chi
tiéu khoan tai trg vao danh muc dé, quy vi sé dugc yéu cau thém sé tién tir khoan
tai trg quy vi da chi tiéu vao danh muc d6. Cac danh muc chi tiéu quy vi can phai
bdo cdo dugc liét ké bén dudi. Vui 1ong nhd rdng quy vi cd thé sir dung khoan tai
trd quy vi nhan dugc dé chi tiéu cho cdc danh muc nay trong thdi gian tor ngay 1
thang 9 nam 2021 dén ngay 30 thang 11 nam 2023.

< Chi phi nhan su SO tién:
- Tién thué nha/Khoan vay thé chap/Chi phi tién ich S0 tién:
<+ Thié€t bi bao hd ca nhan SO tién:
<+ Mua sam hodc nang cap thiét bi va d6 dung SO tién:
< Hang héa va dich vu SO tién:
~ H0 trg stric khde tdm than S6 tién:
<+ Cac chi tiéu dugc phép khac SO tién:

Quy vi cling sé& dugc hdi néu ban cung cap ho trg hoc phi cho cac gia dinh ghi danh
vao chuang trinh cia quy vi hay khéng. Néu quy vi khéng cung cap khoan nay, quy
vi s& dudc yéu ciu md ta vi sao quy vi da khdong. D& tim hiéu thém vé yéu ciu
Chinh Sach Hb Trg Hoc Phi, quy vi cé thé doc hudng din cua ching toi.

Quy vi khéng phai tai 1én bat ky bién lai hodc tai liéu trén biéu mau bdo cdo héng
quy.
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Quy vi khéng can phai chitiéu toan bd khoan thanh todn dé€ cé thé nhan séc thanh
toan ti€p theo qua thu. Quy vi cling khéng can bao cao cach quy vi chi tiéu toan
b4 khoan thanh toédn dé nhén khoan thanh toén ti€p theo. Mién la quy vi béo céo it
nhat mot soO chi tiéu trong moi ky bao cdo, khoan thanh toan ké ti€p cua quy vi cé
thé& dudc x(r ly. Quy vi cé thé quay lai bdo cdo ciia minh vao bat ky lUc nao dé& chinh
stifa cac danh muc khodn tai trg va soé tién cling nhu hoan thanh bao cdo st dung
khoan tai trg cla quy vi cho ting quy. Quy vi cling cé thé thuc hién cap nhat va
chinh si’ra theo thdi gian.

Quy vi khdng phai tai Ién bat ky bién lai hodc tai liéu trén biéu mau bdo cdo hang
quy. Mac du quy vi khéng cédn cung cép bién lai cho TWC khi hoan thanh biéu mau
bdo cdo s dung khoan tai trg, viéc luu giif chinh xac tai liéu chi tiéu la rat
quan trong trong truédng hgp TWC chon quy vi dé gidm sat. D& tim hiéu thém
vé quy trinh gidam sat, hdy xem hudng dan giam sat va lap tai liéu chi tiéu trén
childcare.texas.gov.

Xin hdy nhd rdng quy vi sé can phai bao cao cach chi tiéu toan bd cac khoan tai trg
trong bao cdo cudi cung vaéi han chét la ngay 30 thang 6 nam 2023. Bat ky khoan
tai trg nao chua dudc sir dung cho cac khoan chi tiéu dudc phép trudc ngay 30

thdng 11 ndm 2023 phai dugc hoan tra cho TWC. D€ tim hiéu thém vé cac chi tiéu
dudc phép, hay truy cdp nguoén lucthong tin cia chidng toi tai childcare.texas.gov..

Khung Thai Gian cua Quy Trinh Bao Cao

Ping ky DPang ky Quy HS Trg Chdm Séc Tré Em
P3 dugc phé duyét | bugc phé duyét nhan tai trg tir Quy HO6 Trg Chdm Séc Tré Em

Thanh toan 1

Cap Khoan Thanh Toan Lan 1

Hoan thanh
Biéu mau Bao
cao Hang quy

Hoan thanh biéu mau bdo cdo sir dung khoan tai trg danh cho
Khoan Thanh Toan Lan 1 trong vong 3 thadng ké tir ngay phé duyét

Thanh toan 2

Cap Khoan Thanh Todn Lan 2 3 thang sau ngay phé duyét va sau
khi bdo cao dudc hoan thanh

Hoan thanh
Bi€éu mau Bao
cao Hang quy

Hoan thanh biéu mau bdo cdo sir dung khoan tai trg danh cho
Khoadn Thanh Todn Lan 2 trong vong 6 thang ké tir ngay phé duyét

Thanh toan 3

Cép Khoan Thanh Toan Lan 3 6 thang sau ngay phé duyét va sau
khi bado cdo dudc hoan thanh

Hoan thanh
Biéu mau Bao
cao Hang quy

Hoan thanh biéu mau bao cdo sir dung khoan tai trg danh cho
Khoadn Thanh Todn Lan 3 trong vong 9 thdng k€& tir ngay phé duyét

Thanh toan 4

Cadp Khoan Thanh Toan Lan 4 9 thang sau ngay phé duyét va sau
khi bao cao dudc hoan thanh

Hoan thanh
Biéu mau Bao
cao Hang quy

Hoan thanh biéu mau bao cdo st dung khoan tai trg cho Khoan
Thanh Toan Lan 4 va nhap thong tin bao cao cudi cung tré nhat la
ngay 30 thang 6 nam 2023.

Thanh toan 5

Cap Khoan Thanh Toan Lan 5 12 thang sau ngay phé duyét va sau
khi bdo cdo dugc hoan thanh

Hoan thanh
Biéu mau Bao
cao Hang quy

Hoan thanh bi€u mau bdo cdo sir dung khoan tai trg cho Khoan
Thanh Toan Lan 5 va nhap thong tin bao cao cudi cung tre nhat la
ngay 30 thang 11 nam 2023.
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Diéu quan trong la quy vi phai quay lai hoan thanh biéu mau béo cdo trudc khi
dén lich cap khoan thanh toan ké tiép vi khoan thanh toan ké tiép sé khong
dudc gui di néu quy vi chua hoan thanh biéu mau bao cao cho khoan thanh
toan trudc dé. Vi ly do nay, ching t6i déc biét khuy&n nghiquy vi nén c6 san mét
hé thng dang tin cdy nham theo ddi chi tiéu cia minh dé€ cé thé hoan thanh biéu
mau bdo cdo nhanh chdng va chinh xac ddng thdi trdnh dudgc céc tri hodn khéng
can thi€t cho khoan thanh toan ké€ ti€p cua ban.

Hoan Thanh Biéu Mau Bao Cao Hing Quy

Quy vi cé thé hoan thanh biéu mau bdo cdo héng quy trong ndm budc don gian:

BUOC 1: Piang nhap

Quy Vi s& truy cip biéu mau bdo cdo béng cach d&ng nhap vao

cong théng tin Quy HO Trg Chdm Séc Tré Em vdi cing ID ngudi dung va mat
kh&u quy vi da sir dung dé dang ky chudng trinh. Néu quy vi gép van dé khi
d&ng nhap, quy vi ludn cé thé lién hé nhédm ho trg ky thudt bdng cach email dén
CCReliefFunds@TrellisCompany.org, gois6 1-833-613-3192, hoac tro chuyén vdai dai
dién cham séc khach hang tai childcare.texas.gov.

BUOC 2: Mé& biéu mau bao cao

P3au tién, nh&p vao Active Application List (Danh Sach Dang Ky Hién Tai) d& xem
danh sach don dang ky lién quan v@&i ID Ngudidung cta quy vi. Cudn sang bén phai
va nhéap vao Funding Application Summary (Tom Tat Pang Ky Tai Trg):

Application Approved

Status Funding Remaining View Funding and Reporting
Date Amount Application Status

(N 1GI202 LK ER011.00 EnLLLL View Funding Application Summary,
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Ti€p theo, quy vi sé thdy dugc danh sach bén ky thanh todn lién quan véi doanh
nghiép cham soc tré em cua quy vi. Néu don dang ky ctia quy vi da dugc phé duyét
va thanh toan cua quy vi da dudc cap, quy vi sé thdy trang thai “Issued” (Da cap)
v@i s tién va ngay cap dudcliét ké trong cung hang. Khi thong tin nay da dugc liét
ké, lién két “Use of Funds” (SIr dung khodn tai trg) sé xuat hién trong cot Action
(Hanh do6ng).

Funding Application Summary

Application 1D,
iChild Care Program Name Operation ID | Permit Numbe
Appraved Funding Amount: §100,000.00 Remaining Balance: $75,000.00

Show 10 « enfnes Filter

-

Firsi Payment Period §25,000 00 Issued 01/24/2022 Complete

Second Payment Period Pending Incompdete:
Third Payment Period Pending Incomplate
Fourth Payment Period Pending Incomplete
Showing 1 1o 4 of 4 eniries Previous Next

Néu “Report Status” (Trang thai bdo cdo) clia quy vi hién thi “Incomplete” (Chua
hoan thanh) bén canh dudng dan “Use of Funds”, quy vi van cin phai bdo cdo viéc
sir dung khoan tai trg d€ dudc nhan khoan thanh todn ké& ti€p. Néu Report Status
hién thi “Complete” (Hoan thanh) nhu trong hinh bén trén, Iiic ndy khoan thanh
todn k€& tiép cua quy vi co thé dugc 1én lich.

BUOC 3: Nhap tong chi tiéu cho khoan
thanh toan cua quy vi theo danh muc

Dé& hoan thanh bdo cdo, hdy nh&p vao “Use of Funds” trong cdt Action. Lién két nay
s& dua quy vi dén bi€u mau bdo cdo hdng quy. Tai ddy quy vi sé dugc yéu cau liét ké
s6 tién chi tiéu trong khoan thanh toan hdang quy ctia minh theo cac danh muc sau:

< Chi phi nhan su SO tién:
= Tién thué nha/Khoan vay thé chap/Chi phi tién ich S0 tién:
= Thiét bi bao h6é ca nhan SO tién:
< Mua sam hodc nang cap thiét bi va d6 dung SO tién:
< Hang hdéa va dich vu SO tién:
~ HO trg stric khée tdm than S6 tién:
<+ Cac chi tiéu dugc phép khac SO tién:
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Néu quy vi khong chitiéu khoan tai trg vao moét trong cac danh muc, quy vi sé
khdng chon vao 6 d4. Quy vi cé thé chi tiéu khoan tai trg vao moi danh muc
ma doanh nghiép cla quy vi can, mién 1a chi tiéu d6 dugc phép va quy vi cé
chirng tlr cho t&t ca cac khoan chi tiéu ctia quy vi. Quy vi cé thé tim hiéu thém
mot s6 IGi khuyén va meo hay chién lugc chi tiéu qua cong cu cua ching toi tai
childcare.texas.gov.

BUOC 4: Nhap Thong Tin Chinh Sach H6 Trg Hoc Phi

Mot trong nhirng yéu ciu dé nhan tai trg tir Quy HO Trg Chdm Séc Tré Em 2022 13
nha cung c&p can nhicviéc thuc hién Chinh Sach Hb6 Trg Hoc Phi dé& hd trg cho céc
gia dinh ¢4 nhu cau. Trén biéu mau bao cdo hang quy, quy vi cling s& dudc héi liéu
quy vi cé thé cung cdp Chinh Sach Hb Trg Hoc Phi cho céc gia dinh ghi danh vao
chuadng trinh cua quy vi hay khong:

Ban da cung cap phi hoac dong thanh toan cho cac gia dinh trong ky thanh
toan nay khong?

O Yes (Co)
O No (Khong)

Néu da lam nhu vay, quy vi sé chon “yes” (C6). Néu quy vi khong cung cap
Chinh Sach Ho Trg Hoc Phi, quy vi sé chon “no” (Khong) va sé dudc yéu cau
cung cap ly do vi da chon khong cung cap chinh sach:

O Hoat déng can t&t ca cac khoan tién dé trang trai chi phi

O Khdéng nhén thic dugc cac gia dinh d4u tranh dé trd hoc phi/déng thanh todn
O Viéc cung cap ho trg nay qua rac rdi/khé khan

O Khéc [quy vi s& dudc yéu cau dua ra giai thich ngan gon]

LUU Y: Néu quy vi d3 xéc dinh quy vi khéng thé cung cdp Chinh Séch HS Trg Hoc
Phi cho cac gia dinh trong chuong trinh cua minh, quy vi sé khéng bi phat, mién
la quy vi d& cé cdn nhéc trién khai chinh sdch va cé ly do chon khéng thuc hién
diéu nay.

N&u quy vi mudn tim hiéu thém vé cach xay dung mdt Chinh Sach HO Trg Hoc Phi,
hay xem hudng dan trén childcare.texas.gov hodc d&ng ky mdt cudc goi mét - mot
mién phi v&i mot chuyén gia kinh doanh chdm séc tré em dé dudgc tra 15i bat ky cau
hoi nao cua quy vi.

Huéng DAn Bao Cao Hing Quy 7


https://www.childcare.texas.gov/ccrf2022update?hsLang=en
https://f.hubspotusercontent30.net/hubfs/19993137/pdf/TX%20Scholarship%20Policy_ENGLISH.pdf?__hstc=203526031.e01c8fc0dc41cff91f8cad312214cfa5.1639598753611.1647880371661.1648044546243.151&__hssc=203526031.1.1648044546243&__hsfp=4021855466&hsCtaTracking=3ba56efa-94ee-42ea-a600-4c6ee1871ce2%7Cad766699-729c-4134-bf73-7be7ef9cf89b
https://www.childcare.texas.gov/cs/c/?cta_guid=ad766699-729c-4134-bf73-7be7ef9cf89b&signature=AAH58kF8Uol1pVkIEa3a7rWAzUAs51wiUA&pageId=60809656064&placement_guid=3ba56efa-94ee-42ea-a600-4c6ee1871ce2&click=45d36b38-a29a-4752-ada7-8c8224ecec41&hsutk=0e6dca3f01a2c96eb5361fb32ca41d29&canon=https%3A//www.childcare.texas.gov/ccrf2022update&utm_referrer=https%3A//www.childcare.texas.gov/free-business-resources&portal_id=19993137&redirect_url=APefjpFM69kut3__BWJ2SF6JA3F_DDn7zbY4QGaTpp31vmqRb9jfgCADyPhr4AC-Ly1ee0uVOUwQ4LEUMe6kvP4x1FmtcnGY0YEXqM7yUHECbZMXDjZ82I6BOMTq507eCG0KE2_ern1F4nOT7_0LmnDPReFMBkAJ5THutuhNRd5JEiWLKQQiFwwEy03zGDog_ltT1hzo-o9bIL_QwyEFdlq2R7LEmOSUDFosVuxDpWPx5Z5o7YJIRazN35Xj-TMYOa410w-74Fk9PRiXubQW53gM55OuxaOg3tQRBK9ywF8mXB2Grcv5nP3amuMoCOgCFdZBUQvPhzCW&__hstc=203526031.0e6dca3f01a2c96eb5361fb32ca41d29.1632422825464.1649271777873.1649278041298.225&__hssc=203526031.1.1649278041298&__hsfp=1825874361&contentType=standard-page
http://childcare.texas.gov/
https://www.childcare.texas.gov/free-business-coaching?hsLang=en
https://www.childcare.texas.gov/free-business-coaching?hsLang=en

BUOC 5: GUi biéu mau caa quy vi

Tiép theo, nh&p vao “submit” (Gi) d€ hoan thanh biéu mau cla quy vi. Khi quy vi
d& guri biéu mau, quy vi cé thé nhan dugc khoan thanh todn ké ti€p cua quy vi ding
lGc (mién 13 quy vi tiép tuc dap (ng cac yéu cau hdi du diéu kién). Quy vi sé can
bdo cdo it nhat $1 trong chi tiéu cta quy vi vao trudc ngay dén han cua bao cao.
Né&u quy vi chua biét dugc moi khoan chi tiéu d€ bdo céo trudc ngay dén han cua
bdo cdo, quy vi cé thé quay lai sau d6 dé& cdp nhét sb tién chi tiéu vao tirng danh
muc. Quy vi cé thé kiém tra trang thai cia cac biéu mau trong cot Report Status
(Trang thai bdo cdo), cdt nay hién thi “Complete” (Hoan thanh) khi quy vi da gui
bi€u mau cho TWC va “Incomplete” (Chua hoan thanh) néu quy vi chua gui.

Theo D6i Chi Tiéu Cua Quy Vi

Ngay ca khi quy vi khéng bat budc phai ndp tai liéu trong quy trinh bdo cdo hang
quy, viéc luu hd sd chinh xac chi tiéu khoan tai trg tir Quy HO Trg Chdm Séc Tré
Em 2022 13 rat quan trong, viéc ndy nh&m gilip quy vi san sang dé€ hoan thanh biéu
mau bdo cdo hang quy dé dang, ddng thdi dam bao quy vi cé dudc tai liéu can thiét
néu dudc chon d€ gidm sat bdi TWC. Trong ca hai trudng hdp, quy vi s& can dam
bdo quy vi luu gilr chi’ng tu chi tiéu cho cac khoan chi dudc phép trong thdi gian
tir ngay 1 thang 9 nam 2021 dén ngay 31 thang5nam 2023. Vily do d6, chung toi
khuy&n nghiquy vi cé s&n mot hé théng luu gilt hd sc va luu gilf chlrng tir chi tiéu
cla quy vi d& cé sdn moi th( can thiét vao thdi diém quy vi hoan thanh biéu mau
bdo cao.

Chirng tir cé thé bao gém bién lai, hod don, sao k&, hodc cac chirng tir thanh todn
khac cé thé hién rd rang:

e Quy vi thanh toan cho khoan chi tiéu doé

e Quy vij thanh toan chonhirng gi, trir khi hét sirc rd rang (nhu'thanh toan cho cong
ty tién ich)

e Khoan tién quy vi da thanh toan

e Ngay quy vi thanh toan

e MO ta vé mat hang da mua hoac dich vu da nhan

Nh&m tiét kiém thdi gian hoan thanh biéu mau bdo cdo h&ng quy cho tirng ky thanh
toan, ching toi dé nghi quy vi gop cac bién lai, hod dan va ching tur thanh toan

theo danh muc chi tiéu dudc phép. Khi hoan thanh biéu mau bo cdo hang quy, quy
vi sé dudc yéu cau nhap so tién quy vi da chi tiéu cho tirng danh muc, vi thé€ viéc
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gdp cdc chi phi tuang *ng lai v&i nhau cé thé gitp quy vi tiét kiém dugc mot khoang
thdi gian quy gia. Quy vi cé thé thiét 1ap mét hé théng vai mét bia hd sc cho ting
danh muc chi tiéu khac nhau ma quy vi sé phai bao cao:

Chi phi nhan su

Tién thué nha/Khoan vay thé chap/Chi phi tién ich
Thiét bi bdo h6é ca nhan

Mua sdm hodc nang cap thiét bi va d6 dung

Hang hda va dich vu
HO trg stic khde tdm than
e Cac chi tiéu dugc phép khac

Quy vi c6 thé sirdung céc bang tinh dugc cung c&p trong Tai Liéu Dinh Kém A dé dé
dang bd sung sé tién quy vi da chitiéu cho tirng danh muc trong tirng quy. Quy vi
cb thé tim hi€u thém vé viéc 1ap ching tir cdc khoan chi phi cta quy vi trong Hudng
DAan L4p Chitng T Chi Phi va Chuén Bi Cho Viéc Gidm Sat cling nhu cach thiét 1ap
hé théng luu gilr hd s6 trong Hudng Dan Luu Gilr HS Sd tai childcare.texas.gov. Bt
ky IGc ndo quy vi c6 thidc méc hodc can dugc ho trg thém, hdy ddng ky cudc goi
mot-mot véi mot trong nhirng chuyén gia kinh doanh cham séc tré em cua ching toi.

Quy vi can trg giup?
D& dudgc ho trg k§ thuat ddng nhap vao hé thédng Quy HO Trg Cham Séc Tré Em
2022 hodc dé€ guibiéu mau, hdy lién hé véi nhdmho trg ky thuét bang cach gui
email dén CCReliefFunds@Trelliscompany.
org, goi theo s6 1-833-613-3192, hodc L, , x
trd chuyén truc ti€p véi dai dién chdm Quy vi thich hudng dan
soc khach hang tai www.childcare.texas. nay? Xem cac nguon

gov. Bdi vai cac cau hai vé chién lugc chi z > - 'R
tiéu, hdy xem L&i Khuyén va Cong Cu luc khaccua chung toi:

cutia Trellis danh cho Huéng DAn S Dung e HO Trg Luc Lugng Lao Pdng
Qu¥{ HO Trg Hiéu Qua (cé san cho Trung clia Quy Vi véi CCRF 2022
Tam Cham S6c Tré Em va Cd SG Cham e Lam thé& nao dé khen thudng
S6c Tré Em Tai Nha) hodc dang ky dé€ goi cho nhan vién?

dién mién phi véi mot trong cac chuyén
gia kinh doanh cta chung t6i tai childcare.

texas.gov.

e Lam thé nao dé chon va cung
cap quyén Igi cho nhan vién?

e Lam thé nao déthu hdt nhan
tai?

e Nguon Luc cho Chuong Trinh
Cham Séc Tré Em
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Tai Liéu Pinh kem A:

u
Bang Tinh Chi Phi

Quy vij ¢ thé str dung ban in cdc bang tinh hitu ich nay dé sép x&p viéc chi tiéu. Moi
bang tinh dudc chia theo danh muc chi phi. Quy vi c6 thé s dung nhiéu bang tinh
néu can, tuy theo chi phi cia quy vi. Day khéng phai la viéc lam bat budc nhung sé&
la ngudn luc hitu ich d& theo ddi chi tiéu khoan tai trg CCRF 2022 vao cac danh muc
dugc phép cua quy vi.

Quy vi c6 thé tinh téng s8 & tirng bang tinh va nh&p chiing vao day dé cé dudc tong
chi phi danh cho viéc chi tiéu thuc hodc du kién ctia quy vi. Quy vi cé thé dung mot
bang tinh mai dé thé hién nai chi tiéu cia mdi ky thanh todn h&ng quy. Xin hdy nhd,
quy vi khong can g bién lai cing véi biéu mau bdo cdo hdng quy, tuy nhién, quy
vi phai giit chirng c&f cho cac hoat dong chi tiéu cua minh trong it nhat 3
nam phong trudng hdp quy vi dugc TWC chon dé gidm sat.

Nha cung c8p c6 thé sir dung bang tinh chi phi c6 thé tai xuéng cta ching téi dé
theo doi chi tiéu.

e BUOC 1 - Bang Tinh Chi Phi. Hoan thanh cac bang tinh theodanh muc sau day
(Bang tinh 1-7) d& d6i chiéu hoat ddng chitiéu cla quy vi. Moi bang tinh lién quan
dé&n mdt danh muc chi phi khac nhau, vi thé c6 thé quy vi khdng cén dién vao tat
ca cac bang tinh. Liét ké tirng chi phi quy vi muén ghivao danh muc dé biét tdng
chi phi cua quy vi.

e BUOC 2 - Bang Tinh Tém Tat. Hoan thanh bang tinh cudi cing (Bang tinh 8)
v@8i cac téng s thu dugc tir cdc bang tinh chi phitheo danh muc (Bang tinh 1-7).

e BUOC 3 - Bang Tinh Bao Cao Hang Quy. S dung cac tdng sd trong bang tinh
cudi cung cliia quy vi (Bang tinh 8) dé hoan thanh biéu mau bdo cdo héng quy cho
tirng ky thanh toan.

e BUOC 4 - Luu! Luu giif bién lai va chng tir thanh todn cta quy vi 6 ndi an toan
phong khi quy vi dugc TWC chon dé gidm sat hodc khi quy vi muén quay lai dé
cép nhat biéu mau bao cdo hdng quy vao mdt ngay trong tuang lai, trudc ngay 30
thang 11 nam 2023.

e BUOGC5 - Lap lai! Tiép tuc ciing quy trinh néu trén cho tirng ky thanh todn héng
guy nhan dudc.
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Bang tinh 1: Chi phi nhan su

Tim cac chi phi: Tai Liéu HO Trg
e Thanh todn bdng séc, chuyén khoan e HO so bang luong va quyén Igi
gquangan hang hoacthanh toan qua e Bang chdm coéng nhan vién

ng dung. Thanh toan dudc ghi lai
la tién luong cho moét khoang thai
gian nhat dinh trong phan ghi nhd

e Hoda dan, bién lai va thong tin séc
danh cho viéc phat trién chuyén mén

va khong vugt qua doanh thu cling e Tai liéu cla cac quyén Igi khac cung
ky. Vi du: néu doanh thu cia quy vi cdp cho nhan vién cham soc tré em
Ia $1,000 cho mét thang, thi quy vi chang han nhu chiphi bao hiém hoac
khdng thé yéu cau tra luong $1,500. bdi hoan hoc phi

e Thanh todn cho cac quyén Igi bao * Sao ké ngan hang

gom huu tri va sic khée (chi chi phi
cho nhan vién)

e Dao tao phat trién nhén vién

e Luu y: quy vi co thé sir dung cac
bao cdo tur cong ty tinh luang quy vi
sir dung — diéu nay co thé giup tiét
kiém thdi gian va cong suc.

SO tién phai tra: O1 O 2 O3 O4 Os>s
THANG CHI PHi SO TIEN Cﬂngg;:?I/

O
O
O
O
O
O
O
O
O
O
O
O

TONG (cong gop tat ca chi phi)
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Bang tinh 2: Tién thué nha/Khoan vay thé chap/Chi phi
tién ich

Tim cac chi phi:

Tién thué nha theo thang

Tién vay thé chap theo thang

B&o hiém bat déng san (kiém tra
khoan thanh toan tién vay thé
chdp — khoan nay c6 thé ndm & dd)
Bao hiém trach nhiém (bao hiém
trong trudng hop cé ai dé bi thuong)
Dich vu tién ich (khi dét, dién, dau,
nudc, rac thai, dién thoai, dién thoai
di dong, internet)

Bao duBng va stra chira

Tai Liéu H6 Trg

Sao ké khoan vay thé chap/tién thué
nha/chi phi khong gian

Bang ké dich vu tién ich

Hoa ddn gbc va/hoac bién lai mua vat
li€u/do6 dung

Sao ké ngan hang

SO tién phai tra: O1 O 2 O3 O4 OS5
THANG CHI PHi s6 TIEN cg nggo'::__f/

O
O
O
O
O
O
O
O
O
O
O
O
a
a
a

TONG (cong gop tat ca chi phi)
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Bang tinh 3: Thiét bji bao h6 ca nhan

Tim cac chi phi:

e D6 dung vésinh nhuchatkhir trung
e Khan giay

e Dich vu vé sinh

Kh&u trang

Gang tay
Kinh an toan

Tai Liéu HO Trg

e Hda ddn goc va/hodc bién lai mua vat
lieu/d6 dung

e Sao ké ngan hang

SO tién phai tra: O1 O2 O3 O4 OS5
THANG CHI PHi SO TIEN cgngg;:?I/
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
TONG (cong gop tat ca chi phi)
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Bang tinh 4: Mua sam hodc nang cap thiét bj va d6 dung

Tim cac chi phi:

e D06 dung trong I8p hoc

Tai liéu hoc tap

Nang cap phan mém céng nghé va
kinh doanh

Trang thiét bi trong nha va ngoai trai
Khac

Tai Liéu H6 Trg

e Hdéa ddn goc va/hodc bién lai mua vat
lieu/do6 dung

e Sao ké ngan hang

SO tién phai tra: O1 O 2 O3 O4 O->5
THANG CHI PHi sO TIEN Cﬂngg;::/
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
TONG (cong gop tat ca chi phi)
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Bang tinh 5: Hang hda va Dich vu

Tim cac chi phi:

e Phi ban quyén

e Dich vu canh quan

e Bao dudng va suUa chira

Tai Liéu H6 Trg

e Hda don hoac bién lai goc

e Sao ké ngan hang

SO tién phai tra: O1 O 2 O3 O4 OS5
- P RN CO BIEN LAI/
THANG CHI PHiI sO TIEN HOA BON?
0O

Oo|o|jo|jo|jo|o|jo|o|jg|jo|jo|jo|jojo|jojo|jojo|jojo|o|o)| .

TONG (cong gop tat ca chi phi)
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Bang tinh 6: HO trg sic khde tinh than

Tim cac chi phi:
e Dao tao

e Dich vu, i’'ng dung hoac khdng gian
lam viéc dé€ ho trg sic khoe tinh than
va thé& chét cla tré va nhan vién

Tai Liéu H6 Trg

e Hda don hoac bién lai goc

e Sao ké ngan hang

S6 tién phai tra: O1 02 O3 O4 OS5
, , o CcO BIEN LAI/
THANG CHI PHi sO TIEN HOA BON?
O

o|jo|jo|jo|jo|joo|o|jo|jo|jo|jo|jo|jojo|jojo|jojo|o|o|o

TONG (cong gop tat ca chi phi)
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Bang tinh 7: Cac chi tiéu dugc phép khac

Tim cac chi phi:

e Cdac chi phi khac cén thiét d&€ doanh
nghiép quy vi quay lai hoac duy tri
hoat dong khong thudc cacdanh muc
trudc

Tai Liéu H6 Trg

e Hda don hoac bién lai goc

e Sao ké ngan hang

SO tién phai tra: O1 O 2 O3 O4 Os>s
, , ORI CO BIEN LAI/
THANG CHI PHiI sO TIEN HOA PON?
O

Oo|o|jo|jo|go|o|jo|jo|jo|jo)jojo|jojoc)jojo|jojo|jojo|o|o

TONG (cong gop tat ca chi phi)
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Bang tinh 8: Tong Cac Danh Muc

S dung cac bang tinh & trén, quy vi cé thé nhép téng sé tién cho tirng danh muc
vao bang tinh trong trang nay. Nhap théng tin cho tirng ky thanh toan va danh muc
quy vi da chi tiéu vao. Bang nay cé thé dudc dung dé ddi chi€u chi phi cua quy vi
cho bdo cdo hang quy, cling nhu cac khoan chi cdn dugc thé hién trén bdo cdo cudi
cung cua quy Vi.

TONG TONG TONG TONG KY TONG KY
KY KY KY Khoan Khoan Thanh
DANH MUC | Khoan Khoan Khoan Thanh | ToénLans | DANH MUC
Thanh Thanh Thanh Toan Lan 4 | CUA CCRF webde
Toan Lan Toan Lan Toan Lan CUA CCRF
1 CUA 2 CUA 3 CUA
CCRF CCRF CCRF
Chi phi nhan
sy
Tién thué
nha/ Khoan
vay thé
chap/Chi phi
tién ich
Thié€t bi bao
ho ca nhéan
Mua sdm
hodc nang
cap thiét bi
va do dung

Hang hoda va
dich vu

HO trg sic
khde tam
than

Cac chi tiéu
dugc phép
khac

Tong tat
ca cac
danh muc
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