
Cleaning Checklist by Classroom

Lobby

1. |_| 	Clean front door glass.
2. |_| 	Sweep and damp mop all VCT floors and tile floors
3. |_| 	Vacuum carpeting in lobby and down hallway.
4. |_|	All trash receptacles are emptied and trash taken to dumpster.
5. |_|	Clean and polish drinking fountains.
6. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	blinds/cabinets and wood works

Kitchen Area

7. |_| 	Sweep and damp mop all tile floors (moving chairs and tables)
8. |_|	All trash receptacles are emptied and trash taken to dumpster.
9. |_| Clean doors into kitchen and pantry.
10. |_|	Empty trash and take to dumpster.
11. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	blinds/cabinets and wood works

Infant Rooms
12. |_| 	Clean glass in front door and exit door. 
13. |_| 	Clean  all mirrors
14. |_| 	Sweep and damp mop all tile floors
15. |_| 	Vacuum all carpeting.
16. |_|	Empty trash and take to dumpster.
17. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
|_|	Refill soap dispenser and restock paper towels

 

Toddler Classroom
18. |_| 	Clean glass in front door and exit door. 
19. |_| 	Clean  all mirrors
20. |_| 	Sweep and damp mop all tile floors
21. |_| 	Vacuum all carpeting.
22. |_|	Empty trash and take to dumpster.
23. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
`|_|	Refill soap dispenser and restock paper towels 



Suite 200
24. |_| 	Clean glass in front door and exit door. 
25. |_| 	Clean  all mirrors
26. |_| 	Sweep and damp mop all tile floors 
27. |_| 	Vacuum all carpeting.
28. |_|	Empty trash and take to dumpster.
29. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
30. |_|	Refill soap dispenser and restock paper towels 
31.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
|_| Wipe paper towel cabinet and restock 


Suite 250
32. |_| 	Clean glass in front door and exit door. 
33. |_| 	Clean  all mirrors
34. |_| 	Sweep and damp mop all tile floors 
35. |_| 	Vacuum all carpeting.
36. |_|	Empty trash and take to dumpster.
37. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
38. |_|	Refill soap dispenser and restock paper towels 
39.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
|_| Wipe paper towel cabinet and restock



Suite 300
40. |_| 	Clean glass in front door and exit door. 
41. |_| 	Clean  all mirrors
42. |_| 	Sweep and damp mop all tile floors 
43. |_| 	Vacuum all carpeting.
44. |_|	Empty trash and take to dumpster.
45. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
46. |_|	Refill soap dispenser and restock paper towels 
47.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
|_| Wipe paper towel cabinet and restock



Suite 350
48. |_| 	Clean glass in front door and exit door. 
49. |_| 	Clean  all mirrors
50. |_| 	Sweep and damp mop all tile floors 
51. |_| 	Vacuum all carpeting.
52. |_|	Empty trash and take to dumpster.
53. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
54. |_|	Refill soap dispenser and restock paper towels 
55.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
f. |_| Wipe paper towel cabinet and restock


Suite 400
56. |_| 	Clean glass in front door and exit door. 
57. |_| 	Clean  all mirrors
58. |_| 	Sweep and damp mop all tile floors 
59. |_| 	Vacuum all carpeting.
60. |_|	Empty trash and take to dumpster.
61. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
62. |_|	Refill soap dispenser and restock paper towels 
63.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
f. |_| Wipe paper towel cabinet and restock


Suite 450
64. |_| 	Clean glass in front door and exit door. 
65. |_| 	Clean  all mirrors
66. |_| 	Sweep and damp mop all tile floors 
67. |_| 	Vacuum all carpeting.
68. |_|	Empty trash and take to dumpster.
69. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
70. |_|	Refill soap dispenser and restock paper towels 
71.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
|_| Wipe paper towel cabinet and restock


Suite 500
72. |_| 	Clean glass in front door and exit door. 
73. |_| 	Clean  all mirrors
74. |_| 	Sweep and damp mop all tile floors 
75. |_| 	Vacuum all carpeting.
76. |_|	Empty trash and take to dumpster.
77. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
78. |_|	Refill soap dispenser and restock paper towels 
79.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
|_| Wipe paper towel cabinet and restock


Suite 550
80. |_| 	Clean glass in front door and exit door. 
81. |_| 	Clean  all mirrors
82. |_| 	Sweep and damp mop all tile floors 
83. |_| 	Vacuum all carpeting.
84. |_|	Empty trash and take to dumpster.
85. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
86. |_|	Refill soap dispenser and restock paper towels 
87.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
|_| Wipe paper towel cabinet and restock

Gym
88. |_| 	Clean glass in front door and exit door. 
89. |_| 	Clean  all mirrors
90. |_| 	Sweep and damp mop all tile floors 
91. |_| 	Vacuum all carpeting.
92. |_|	Empty trash and take to dumpster.
93. |_|	Thoroughly dust all horizontal surfaces
a. |_|	pictures
b. |_|	window sills
c. |_|	material frame works
d. |_|	counter top/sinks
e. |_|	refrig top/outside
f. |_|	clean paper towel holders
g. |_|	blinds/cabinets and wood works
94. |_|	Refill soap dispenser and restock paper towels 
95.  |_|	 Restrooms 
a. |_| Clean toilet, seat, and sanitize inside and out
b. |_| Stock toilet paper
c. |_| Refill soap dispenser
d. |_| Clean mirrors
e. |_| Mop floors with disinfectant and keep drain free of smell
f. |_| Wipe paper towel cabinet and restock




Weekly Cleaning
96. |_| 	Vacuum all carpeting, taking care to get into corners, edges and under furniture. 

97. |_| 	Buff all tile floors

98. |_| 	Clean all entry doors, exit doors, and windows between classrooms.  

99. |_| 	Polish bright work

100. |_|	Clean front windows up to 12 feet high



Monthly Cleaning
101. |_| 	Remove dust and cobwebs from ceiling. 

102. |_| 	Dust mini blinds

103. |_| 	Damp wipe and sanitize phones

104. |_| 	Dust AC vents 

105. |_|	Change AC filters

106. |_|	Change light bulbs as needed 

107. |_|	Clean exterior windows 

108. |_|	Clean behind refrigerators

109. |_|	Clean carpet in 100, 150, 200, and lobby

110. |_|	Dust top of cabinets
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