Family Orientation Checklist-Admin

Student Name:							Classroom:			

Administrator Completing Checklist:					


1. |_| 	Welcome Parent and Introduce Yourself.

2. |_| 	Review of child profile.  Ask any questions specific to family
a. What is the primary language spoken at home? 
b. Can parent provide key words if language is NOT English?
c. What holidays are celebrated at home?
d. What is important to parent in child’s school experience?

3. |_| 	Health and Safety Issues
a. Sign-In and Sign-Out Procedure – ALL 
b. Sign-In and Sign-Out Procedure – NCI
c. Authorizing pick-up by others (must have in writing and picture id)
d. Peanut Free Environment.
e. Sick Policy
f. Communication of communicable diseases by school (posted on door of classroom affected).
g. SIDS Prevention – policy on blankets, pillows, stuffed animals, sleeping positions.

4. |_|	Families and Community
a. ABC Program.
b. Teach diversity by discussing multiple holidays to include Christmas, Hanukkah, Kwanza, Easter, and Ramadan.
c. Referrals to outside agencies with parent consent to assist with child’s development, such as ECI Project Tyke, Northside ISD.
d. Parent Resource Area and Parent Info Board
e. Parent Committee Information

5. |_| 	Answer parent questions.




Admin Signature:						Date:					

Parent Signature:						Date:					

