Family Orientation Checklist - Teachers



Student Name:							Classroom:			

Teacher Completed Checklist:					


1. |_| 	Welcome Parent and Introduce Yourself.

2. |_| 	Review of child profile.  Ask any questions specific to family
a. What is the primary language spoken at home? 
b. Can parent provide key words if language is NOT English?
c. What holidays are celebrated at home?
d. What is important to parent in child’s school experience?

3. |_|	Safety Procedures
a. Incident/Accident Report Procedures
b. COVID19 guidelines 
c. Emergency Preparedness Procedures (evacuation location, hospital, school closures, etc.)

4. |_| 	Review Assessment Process
a. Weekly Assessment
b. Progress Reports 4 times a year (Fall, Winter, Spring, End of Year).  No progress reports during summer months.
c. Parent Teacher Conferences twice a year (Fall and Winter)

5. |_|	Classroom Specifics
a. Classroom rules
b. Friday folders (where located, what’s included, when to pick-up)
c. Daily sheets/reports
d. Family Information Needed (For example, pictures for family tree)
e. Incentive Program
f. Sign-in and Sign Out
g. Feelings Chart
h. Teeth brushing policy and procedures
i. Picture required for cubby, diaper bag space, etc.

6. |_| 	Review of Curriculum
a. Monthly themes with weekly lesson plans
b. Explain Stations
a. Etc.

7. |_| 	Answer parent questions.


Teacher Signature:						Date:					

Parent Signature:						Date:				
